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Hortonville Elementary School

Igniting the Flame for a Lifetime of Learning

240 Warner St.

Hortonville, WI  54944

Dear Parents,

Welcome to Hortonville Elementary.  Hortonville Elementary is a community school.  It is our goal to provide a warm, friendly environment here for you and your child.  

This booklet has been prepared for your information and convenience.  It is important that you are kept informed about the operation of your child’s school and the activities occurring in his/her educational life.  We hope you will keep the handbook throughout the year as it will answer some of the questions which arise from time to time.  Also check our website www.HASD.org for the most current information regarding school activities and dates.
If you have questions about your child’s education, please feel free to contact your child’s teacher or to contact us personally.  Thank you for your continued confidence in our school and your support of our educational program.

Sincerely,

Larry Sikowski, Principal
Janice Zuege, Associate Principal

The Hortonville Area School District does not discriminate on the basis of religion, sex, race, national origin, age, ancestry, creed, color, political affiliation, National Guard membership, state defense force or any reserve component of the United States military or state military forces, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional or learning disability or handicap or other bases prohibited under state or federal law.
LITERACY  INSTRUCTION
Hortonville Elementary School is a Literacy Collaborative School.  Raising the achievement levels for all students is our goal.  Professional development in the areas of language and literacy is at the core of the collaborative instructional model.  All academic teachers at Hortonville Elementary School receive yearly training and on-going support from one of our two literacy coordinators.  These coordinators, in turn, are closely affiliated with Ohio State University and Lesley University.  Training at these institutions allows our coordinators the ability to access, demonstrate, and stay abreast of currently researched best instructional practices.

Specific components are evident in Literacy Collaborative schools.  Through the Collaborative approach, a framework for teaching our literacy curriculum is implemented in each classroom.  A leveled book room is available for all teachers.  This resource allows teachers to differentiate instruction through the use of reading materials which are selected at each student’s identified area of instruction.  In addition to the bookroom, classroom libraries are created, providing students immediate access to quality literature covering a range of genres, authors, and reading levels.  Supplemental programming is available to address the needs of students who may need additional support.  Parent outreach is an additional component.  It is achieved in numerous ways such as student “Take Home Books” or Orientation/Informational nights.  

Three specific literacy blocks; Language/Word Study, Reading Workshop, and Writing Workshop comprise the framework that you can expect to see in a Literacy Collaborative classroom.  At the primary (K-2) level, specific activities which are incorporated into the three workshop blocks include:


Interactive Read Aloud (The teacher reads high quality literature to the students.  At points in the text, children and teachers engage in literary discussion.)


Shared Reading (The teacher and children read aloud from a common text focusing on instruction of the reading process.)


Shared Writing (The teacher and children collaborate to compose a text based on educational experiences or responses to children’s literature.  The teacher acts as scribe and demonstrates the process of writing.)


Interactive Writing (The process is the same as shared writing, except that students are selected based on instructional needs to come to the easel and do some of the writing, themselves.)


Word Study (The teacher provides an explicit lesson on phonics which teaches the principles of letters, sounds, and words.)


Buddy Study System (The teacher provides spelling lessons on important principles and the group generates examples.  Students work on weekly lists of individual words related to the principle as well as high frequency words.)


Independent Reading and Writing Work (Students engage in managed independent learning activities or MIL’s.  MIL activities represent a wide range of individualized work which may include poetry, books on tape, reading books from “browsing boxes, doing word study application activities, reading books chosen from the classroom library, and working on special art, writing, science, or social studies projects.)  This transitions in the later part of second grade through fourth grade to a sustained time for reading and writing.


Guided Reading (The teacher provides small group instruction for students who are similar in their reading behaviors and read at similar levels of text.)


Writing Workshop (Students develop writing strategies and skills, learn about the writer’s craft, and use writing as a tool for learning and communication.  Writing for sustained periods, they explore different genres and formats of a range of purposes and for a variety of audiences.)
Literacy Collaborative at the intermediate (3-4) level addresses the same three main blocks of daily literacy instruction.  The instruction becomes more in-depth with each block tailored and enhanced based on student data results.  The Literacy Collaborative model requires thorough assessment of all students.  Instructional decisions for each child are based on the data collected through this assessment.  Assessment information also drives programming decisions related to literacy.  We are very proud of our literacy initiative at Hortonville Elementary.  Our students perform well on standardized measures of student performance at a state level and against national norms.  Results of these assessments are published annually in the district’s Annual Report and can be accessed by contacting the school office.

HISTORY
Hortonville Elementary School was built in 1999 as a kindergarten through fifth grade school.  In 2003, the fifth grade was moved to Hortonville Middle School, in an effort to accommodate our ever-growing student population, making the Elementary a kindergarten through fourth grade school. 
KIDS AT HOPE 
Hortonville Elementary is proud to be part of the growing number of schools across the United States that have chosen to become a Kids at Hope School.  We believe that “All the children of Hortonville Elementary School are capable of success, NO EXCEPTIONS!”  Our school is committed to be a school where all students are surrounded by caring adults.  These adults have high academic and behavioral expectations for our students and will provide all of them with opportunities to be successful.  

CHARACTER EDUCATION
In addition, we are committed to building character in an effort to create moral behaviors where respect, honesty, responsibility and kindness (caring) are modeled, taught, expected, celebrated and continuously practiced in everyday interactions.  As a school, we will reinforce these four core values in your child:

Character is Destiny
Watch your thoughts; they become your words.
Watch your words; they become your actions.
Watch your actions; they become your habits.
Watch your habits; they become your character.
It becomes your destiny.

Students also live by the Hortonville Elementary School character education pledge as follows:  “At Hortonville Elementary I pledge to treat others as I wish to be treated.  I will be a good friend by caring, sharing, and learning together.  I will show respect by playing fairly, listening to others, and using a kind voice when speaking to someone.  I pledge this is who I will be, even when no one is watching me!”
KIDS AT HOPE PLEDGE

I am a kid at Hope.  I am smart, talented and capable of success.  I have dreams for the future and I will strive to meet those goals and dreams everyday.
HOLIDAYS AND CONFERENCES

August 31 ................................................................... Open House 3:45-5:45 PM

September 1 .................................................................Classes Begin for Grs. 2-4

September 7............................Kindergarten and 1st Grade regular classes begin

September 16....................................................................................... Picture Day

September 21........................................................................*12:50 Early Release
October 19..................................... *12:50 p.m. Early Release - Teacher Inservice
October 27 & 28.................................................................................... No School

November 7...................................... Parent Teacher Conferences  3:45-7:00  PM                                                                                                                 

November 10..................................... Parent Teacher Conferences  3:45-7:00 PM

November 11.....................No School - Parent Teacher Conferences  8-11:30 AM
November 24 & 25.............................................................. Thanksgiving Vacation

Dec.  14..............................................*12:50 PM Early Release-Teacher Inservice

Dec. 26 through Dec. 30 ......................................................... Christmas Vacation

January 2.................................................................................... School Resumes

January 20.............................................................. No School - Teacher Workday

Feb. 8............................................*12:50 p.m. Early Release - Teacher Inservice

Feb. 13  ..............................................Parent Teacher Conferences 3:45-7:00 PM

Feb. 16 ...............................................Parent Teacher Conferences 3:45-7:00 PM
Feb. 17.................................No School - Parent Teacher Conference 8-11:30 AM
March 14.................................................12:50 Early Release  - Teacher Inservice
April 2 thru April 6................................................................................Spring Break

May 28.............................................................................................. Memorial Day

June 1...............................................................................................School Closes
ELEMENTARY SCHOOL TIME SCHEDULE


7:45  
Breakfast is available to students until 9:00 AM

     

Buses arrive, doors open, and first bell -





 Students are not to be in the building prior 




to 7:45 a.m.


7:55

Daily Announcements


8:00

School Begins


11:00

Lunch Kindergarten/Recess Grs. 3&4


11:30

Lunch Grs. 3&4/Recess Grs. 1, 2 & Kindergarten

12:00

Lunch Gr.1 & 2



(20 minute “little recess” periods scheduled at



10 minute intervals between 1:00 -2:00  PM

3:10

Dismissal


3:20

Buses Leave

ABSENCES
Punctual attendance is important to your child’s progress in school.  If your child is ill and it is in his/her best interest, or his/her classmates best interest that they stay home, please call the school office prior to 9:00 AM that morning.  If we do not hear from you by 9:00 AM, we will attempt to call you.  

Other absence needs should be discussed in advance with the school.  If your child will be absent  from school  for an extended period of time (operation, chicken pox, etc.), please notify the school office as soon as possible.   Please be aware that school district policy considers ten absences (either part or all of a day)  in a semester as excessive.  If your child begins to approach this limit, the school office will send a letter outlining State law and District policy.  It is strongly recommended that whenever you take your child to a professional appointment, please supply the office with the doctor’s note.

If you are concerned whether your child made it to school on any given day, you are encouraged to call the office to confirm your child’s attendance.

ELEMENTARY CHILDREN WHO MISS ALL OR PART (TARDY) OF 5 DAYS OF SCHOOL PER SEMESTER WITHOUT VALID EXCUSE UNDER WIS. STATE STATUTE #118.16, MAY BE REFERRED TO LEGAL AUTHORITIES FOR TRUANCY. PARENTS MAY BE REFERRED FOR CONTRIBUTING TO TRUANCY OF A CHILD.

For an absence of longer than five consecutive days, a statement from your family doctor must be submitted with the child’s return to school.  For more information regarding attendance, see district policy #5014 “Student Attendance”.  This can be viewed at the district’s website www.hasd.org.
STUDENT FEES
4K fee is $15.00.  Kindergarten  through 4th grade $30.00.  Fees may be paid at registration held in August. 

SCHOOL LUNCH
Grades K-4 (milk included):

Each student is assigned a lunch account number.  Returning students will have the same number as the previous year.  These are family accounts but each student within the family will have a different number.  Parents can send money to school with your student anytime during the week.  A daily lunch is TBA, a week is TBA, and a month is TBA.  Breakfast is served from 7:45 to 9:00 a.m. daily.  
Note:  Please make checks payable to the Hortonville School District.  Put your check or cash in an envelope with the students name and lunch number.  Also because of the nature of this program, milk may not be taken home.  Lunch money may be deposited in the drop box located near the kitchen area in the cafeteria.

Students who bring cold lunch may purchase milk in the cafeteria at $.35 per carton.   Shake Day is every Wednesday and students may purchase the treat for the week (shake, sherbet, etc.) in the cafeteria during lunch hour.

Parents are welcome to join any of their children for lunch at anytime.  Please stop in the office to sign in and receive a visitor badge.  You can pay cash at the end of the lunch line. The cost is TBA.  Siblings are also welcome.  Their cost is TBA.  If you have any questions regarding your child’s lunch account, please call Julie Manthe  at 779-7904.
FREE OR REDUCED LUNCH PROGRAM
The National School Lunch Program provides that a free lunch be given to those who cannot afford to pay.  Information relating to qualifying for free or reduced student lunches will be given out at registration in August.  Application for this program can be made at any time during the school year.
SCHOOL COUNSELOR
The School Counselor works with students both individually and in small groups.  Students may make their own appointment or be referred by a parent, school staff member, or a community agency.  Students in grades 3, and 4 may choose to be a member of a group.  Students in grades 1 and 2 participate in groups through parent and/or staff referral.

The counselor also delivers a Developmental Guidance Curriculum to all students in grades K-4.  Please call Ann VanCaster, School Counselor at 779-7911 with any concerns or questions.

CHILD ABUSE OR NEGLECT
The State of Wisconsin requires that all professional staff members report the following situations or conditions as described in Wisconsin Statute 48.981:  Any mandated reporter having reasonable cause to suspect that a child seen in the course of professional duties has been abused or neglected, or having reason to believe that a child seen in the course of professional duties has been threatened with abuse or neglect and that abuse or neglect will occur shall be reported to Child Protection.

BUS TRANSPORTATION
If you have questions regarding bussing, contact Mary Knoke, Transportation Secretary, or Harry Steenbock, Director of Transportation at 779-7905 or email at  transportation@hasd.org



*BUS DISCIPLINE POLICY
Student behavior on the bus, which in the opinion of the driver, jeopardizes the safety and/or well being of other passengers, or adversely affects the general sense of order and discipline on the school bus, will be referred to the principal.


1.
First Offense - conference with student and written report sent to


 
parent


2.
Second Offense - conference with student, parent, and/or driver and written report sent to parent


3.
Third Offense - two (2) day bus suspension, parent conference and written report sent home


4.
Fourth Offense - three (3) day bus suspension, parent conference 



And written report sent home


5.
Fifth Offense - suspension from bus, conference, referral to Board of Education for possible bus expulsion

 *Any step may be bypassed depending on the severity of infraction.

CAR TRANSPORTATION
All elementary school children who are to be transported to school by car must be dropped off and picked up by the main school entrance.  Cars are not allowed in the bus staging area.  Students are not to enter the school prior to the 7:45 a.m. bell.   All children are to be picked up no later than 3:15 p.m.  Extreme caution should be exercised when dropping off or picking up your child.  Please park in the visitor parking area during school hours 7:30 to 3:30 if you plan on being in the school building for an extended period of time.
BICYCLES
Bicycles may cross Warner Street in the marked crossing area in front of the Middle School.  Please provide locks for bicycles, as the school cannot assume liability if a bicycle is stolen. At dismissal, students must walk their bicycles to the crosswalk in front of the Middle School due to the large amount of students at the bus staging area.  For safety reasons, no skateboards, roller blades, “heelys” or scooters are allowed.

WALKING TO SCHOOL
Students are asked to use the sidewalks and avoid cutting across private lawns.  Warner Street should be crossed in the Middle School’s crosswalk.

DISTRICT NURSE
The District School Nurse is Sandy Schulz (779-7900), and the health aide at Hortonville Elementary is Anne Young.  If you have a health-related concern or need medication dispensed to your child during the school day, health room personnel can be contacted at 779-7911.  (All medication, including nonprescription drugs, must be dispensed through the nurse’s office.)  It is important to note that the school is prohibited from accepting verbal (over-the-phone) permission from parents to dispense non-prescription medications such as Advil or Tylenol.  Permission must be in writing.  Permission forms will be handed out at registration and are also available in all school health offices in each building.  You may also request a form on-line by emailing  sandraschultz@hasd.org.  The permission slip is good for one school year and needs to be renewed yearly.  All medications to be administered at school, must be delivered to the school by an adult.  Parents must supply all medications including over the counter medications.
COMMUNICABLE DISEASES

If your child has a communicable disease, please notify the District School Nurse as soon as possible.

ILLNESS AND ACCIDENTS OCCURRING AT SCHOOL
If your child becomes sick or seriously injured at school, we make every effort to notify you immediately, therefore, it is essential that we have the number or numbers where you can be reached so  that your sick or injured child is picked up from school soon after notification.  If emergency treatment is required, and you cannot be reached, it is important for us to have on file your permission to call your doctor or an alternate doctor. There is a place on our school enrollment card where you can circle “yes” to give us permission to call a physician in an emergency if you can’t be reached.  The enrollment card is handed out at registration.
ACCIDENT INSURANCE
Insurance (Student  Assurance Services) may cover accidents happening to students in school and on the school grounds, when not covered by your own personal health or accident insurance.  Please report all accident cases to the school office immediately, even though it is expected that you will file a claim for coverage with your insurance carrier.  A claim may then also be filed with Student  Assurance Services.  

EMERGENCY SCHOOL CLOSING
All students will be given an Emergency School Closing Information form to have parents fill out should school be closed early.  Teachers will follow these instructions in the event school is closed early for any reason.  Please, if at all possible, do not call the school on bad weather days.  The phone lines need to stay open for emergencies. The Transportation Department has a “hot-line” number you may call to receive a recorded message of any bus delays or closings.  The number is 920-779-4055.  Also, check our website www.HASD.org for information.  If your current telephone number and email address is on file with the district, an automated message will be sent to notify you of any emergency closings.
On days when it will be necessary to close school because of inclement weather, the announcement of school closing or two hour delay will be made near 6:30 a.m. over radio stations WHBY 1150 AM, WAPL 105.7 FM, WIXX 101.1 FM, WNAM 1280 AM, WOSH 1490 AM, WKFX 104.9 FM, WPKR 99.5 FM, WGEE 1360 AM, WUSW 95 FM, WNFL 1440 AM, WROE 94.3 FM, WFCL 1380 AM, WJMQ 92.3 FM, and TV stations Channel 2, 5, and 11.  Listen on bad weather days to one of these stations so that you will be prepared for your child’s early arrival home.  On the internet, school cancellations and delays are posted on the website http://www.cancellations.com.  Channel 2 also has a website for information at http://www.WHBY.com.

STANDARDS OF CONDUCT
Students shall conduct themselves in keeping with their level of maturity.  Every student is expected to:


1.
Work to his or her capacity in the classroom.


2.
Respect and obey all persons in authority.


3.
Be prompt and regular in attendance, equipped with the necessary



books, paper, and other school supplies.


4.
Meet classroom standards of behavior and performance.


5.
Assume responsibility for the care of school property.


6.
Respect the rights of others.


7.
Accept the consequences of his/her actions.


8.
Maintain appropriate habits of speech, dress and personal cleanliness:

a) 
Shirts and blouses shall minimally come to the waist.

b) 
Shorts are allowed in hot weather, however, short shorts are not.  As a guide, shorts should reach the bottom of a child’s fingertips when the child is standing with his/her arms straight at his/her side.

c)  
Students are asked to refrain from wearing shirts that


advertise alcohol, cigarettes, or have double-phrase wording.

d)  
The wearing of makeup is discouraged; however it is permitted when it is part of a costume for a party or performance.  

e)  
Spaghetti strap t-shirts are not allowed unless another shirt is


worn under it covering the shoulders.  
f) 
For safety reasons, flip flops are not allowed on the playground.  

9.
No student shall throw or shoot any object, snowball, stone or other


 
missile or projectile, by hand or by any other means while on the

school property unless he/she is participating in an approved activity under the supervision of an adult.


10.
Unless the teacher gives permission, please do not allow your child to bring items to school that are not school oriented.  This will reduce the risk of loss, theft, and injury to students.  Please keep your child’s toys at home.


11.
The Polar Bear Way is to act in a manner which is respectful, responsible, honest, and caring.  It is our expectation that these qualities are demonstrated by our students and are modeled by our staff.

PHYSICAL EDUCATION
For physical education classes, each child in grades 1-4 must have a pair of gym shoes that will be kept at school.  These shoes must have rubber soles with either shoelaces or velcro closures.  Tennis shoes with very thick soles (i.e. platform shoes) or those with elevated heels will not be permitted because they are associated with an increased risk of injury.  Students that do not wear appropriate shoes to physical education will not be allowed to participate in class.

Physical education is a state required course (Chapter 118, Section 118.0).  School policy will allow a student to be excused from physical education for a single day based upon a parent’s written request or, in certain cases, the nurse’s decision here at school.  For students habitually requesting a single day excuse and for students who need to miss physical education for more than two (2) days, a doctor’s written statement is required.

COMMUNICATION

Two way communication is vital to ensure your child will be successful.  Do not hesitate to contact us whenever you have a concern or question.  We can be contacted by either calling us at  (779-7911),  emailing  your child’s teacher  (teacher first namelast name@hasd.org), or log onto www.hasd.org, click on staff directory then on the teacher name you wish to email.  A screen will open that allows you to send an email.  

REPORT CARDS AND CONFERENCES
Report cards are issued four times during the school year.  They are distributed to parents at the fall Parent/Teacher conference and are sent home with students following the end of each quarter.  Second semester conferences are scheduled in February.  Conferences are scheduled at 15 minute intervals.  Special arrangements can be made to schedule alternate meeting times with teachers if more time is needed.
RETENTION
If you feel retention would be beneficial for your child, please notify the office by April 15. A child study meeting will then be scheduled with the appropriate personnel invited.  This process is designed so a decision can be made with the best interests of the child in mind.

HOMEWORK
Most children have adequate time during school hours to complete their work satisfactorily.  There may be times when a child is assigned to complete work at home.  A short, regular period of reading for pleasure in the evening is very desirable and strongly encouraged for elementary children.  Missing class work and homework will be completed during recess periods.  Homework for students on vacation will be given to students upon their return. 

STANDARDIZED TESTING
The state of Wisconsin administers the WKCE (Wisconsin Knowledge and Concepts Exam) to every third and fourth grade student.  In addition to these standardized assessments, the district administers the NWEA  Map  (Measure of Academic Progress) Assessment  to students in grades, 2-4 on a yearly basis and a district writing assessment for grades 2, 3 & 4 in the spring.   It is suggested that students, as always, get plenty of sleep throughout the testing week and begin each day with a good breakfast.

Please be reminded that standardized testing is just one of the many indicators teachers use to assess student performance.  Daily work, classroom tests, and quizzes are also used to assess student growth.

SCHOOL GOALS
· Students will demonstrate annual growth in meeting or exceeding district and state established standards at each grade level in reading, language, writing and math.

· All students will be positive, self-directed citizens applying the characteristics of respect, caring, honesty and responsibility in the school and community.

· All students will demonstrate an understanding of personal health, nutrition and physical fitness.  
ELEMENTARY NEWS
The newsletter is posted on the HES website on the 15th of every month.  This news publication contains information regarding upcoming school activities such as school concerts, Parent Teacher Conferences, reminders of early dismissal days, holidays, and teacher inservice days.  Also included in each edition are articles written by school personnel telling about recent class projects and tips on how to help your child succeed in school.

SNACKS AND TREATS
Children are allowed healthy snacks during milk break.  Healthy snacks are nutritious items such as raw vegetables, fruit, granola bars, or crackers.  “Junk food” items such as candy, cookies, chips, cupcakes, or twinkies should not be consumed during snack time.  We look for your support in trying to develop healthy nutritional habits in our children.  Students may also bring treats on their birthday.  Parents may be asked to donate treats for special occasions.  As part of the snack break, children may purchase a carton of milk.  
SCHOOL LOCKERS POLICY
School lockers are the property of the School District of Hortonville and may be opened at anytime by school personnel.  Hortonville Elementary is a safe and enjoyable place, therefore, students are not to bring to school anything that is not directly connected to the educational process.  Please contact your child’s teacher or  the Principal if you have any questions as to the educational value of something your child may want to bring to school.  Under no circumstances is the School District of Hortonville responsible for the loss or theft of items from lockers.  Please take some time to explain and discuss the issue of school lockers with your child.

PUPIL HARASSMENT POLICY 

Harassing behavior that is directed toward another student or students is strictly prohibited in all forms.  This includes behavior that creates an intimidating, hostile, or offensive school environment.  Students found to be harassing other students face possible disciplinary action up to and including suspension or expulsion from school.  Please take some time to explain and discuss pupil harassment with your child.  If your child feels he/she is being harassed by another child, encourage him/her to report it to a teacher, aide, guidance counselor, or principal.

WEAPONS POLICY
Possessing a dangerous weapon, or simulation thereof, with or without intent to threaten or cause bodily harm to others or property is a violation of district policy.  A dangerous weapon is defined as a firearm, loaded or unloaded, and any device that is designed as a weapon and/or capable of producing bodily harm.  If a student is, or was, in possession of a dangerous weapon, or simulation thereof, on school property, including school buses on or off school property, or at a school function on or off school property, an expulsion referral may be initiated, as may a referral to law enforcement authorities.  (Clarification:  items such as kitchen knives, pen knives, pocket knives, and arrows are considered weapons and should not be brought to school.)  Please take some time to explain and discuss the issue of weapons in school with your child.  The complete district policy #5053 on weapons can be viewed on the district’s website www.hasd.org.

SCHOOL SECURITY/VISITOR POLICY
The main entrance doors by the school office may be used throughout the school day.  All other doors of the school building remain locked throughout each day, except during recess times.  All entrances are monitored by security cameras.

For the safety of our children, school district policy requires that all visitors to our building stop in at the main office, sign in, and secure a visitor, vendor, or volunteer identification badge to be worn in an appropriate, visible location during the entire visit.  Employees of the district will wear photo identification badges.  

A parent must be present with any child who visits the classroom of a friend or relative.  This process is in place for insurance reasons and to avoid interruptions to the educational process.  These visits must be set up a least three days in advance with the teacher, are at the discretion of the teacher and principal, and are for a period of no more than one hour.

ANIMALS/PETS
Per Policy #7015:
1.
No classroom pets

2.
No visiting animals

3.
For questions, Policy #7015 can be accessed at www.hasd.org
APPOINTMENTS
When picking up children for appointments, please check them out in the office.  If your child(ren) is on the playground when you come to pick them up, stop in the office first.  We can send for the student to come and meet you at the office.  If it becomes necessary to speak with your child on the playground, please identify yourself to one of our playground aides.  They will assist in helping you contact your child.

IDENTIFICATION
Children’s school clothing and materials should be plainly marked with his/her name

LOST AND FOUND
A lost and found box is kept in the main entry way as a receptacle for all items found on the school premises.  Those items that remain unclaimed after Parent Conferences in November and March and at the end of the school year will be donated to the needy.

TOYS
Please stress to your child(ren) that play items are not to be brought to school.  When students bring non-instructional items to school, the learning environment is often disrupted.  

Students can spend more time thinking about and/or playing with such items than they do with their classroom activities.  They may spend time in the halls and restrooms playing with these personal items rather than being in class.  Students have been found to spend time alone on the  playground, rather than playing and socializing with the other children.  Time can be spent playing with these items during lunchtime rather than eating.  

And, finally, students get their feelings hurt when these items get broken or disappear while at school, thus taking students’ minds away from their learning experiences.

TELEPHONE
All classrooms have access to a telephone.  Under some circumstances, teachers may give students permission to contact parents using the classroom phone.
LIBRARY AND COMPUTER ROOM
This service is available to all grades.  Encourage your child to handle books and computers with care.  There is a fine for lost or damaged library materials.

BIRTHDAYS
If your child is planning a party and inviting only some of his/her classmates, please DO NOT give out the invitations in school.  This will avoid many hurt feelings to those not invited.
BOOK CLUBS
During the school year, each student can purchase additional personal reading materials if they desire.  

FIELD TRIPS
On occasion, there may be a field trip during the school year.  Permission slips will be sent home and MUST be filled out (including emergency information) and returned prior to any field trip.  There may be a cost for some field trips.  There are no refunds for field trips.  Students will not be allowed to take part in field trips without a signed permission slip on file with the classroom teacher.  
GUIDELINES FOR FIELD TRIP CHAPERONES

1.
Plan on being responsible for the supervision of a small group of children.

2.
As a supervisor, be aware of the behaviors of the entire group.  Address inappropriate behavior should it occur and be prepared to assist staff members should a problem arise.

3.
Help to reinforce the importance of the information being learned on the trip by encouraging all to be good listeners during presentations or demonstrations.

4.
Parents chaperoning field trips are asked to not bring younger children on the trip.

5.
Background checks must be completed prior to parents accompanying children on a field trip.

6.
As a chaperone, our students need your undivided attention.  Please turn off cell phones while chaperoning field trips.

CAFETERIA BEHAVIOR
Expectations for student behavior in the cafeteria are shared with the students during the first few days of school.  Students are expected to sit in their assigned seats, be orderly, and use “inside voices” when conversing with friends while in the cafeteria.

POLICE/SCHOOL LIAISON OFFICER
The Hortonville Area School District employs a full-time police/school liaison officer.  The role of the officer at Hortonville Elementary is normally that of prevention.  However, there are times when the liaison officer may be used to investigate such things as child abuse, theft, weapons, and harassment.  The  police/school  liaison  officer  can  be  contacted  at  779-7933.

PLAYGROUND
Children should be dressed properly so as to be able to participate in outside recreation during the noon hour and recess on all days except rainy or extremely cold days.  It is advisable to send an extra pair of socks and/or pants to school for instances when children may get wet during recess.  Any extra clothing that is sent to school should be kept in the child’s locker.  

In the case of inclement weather, or when the average temperature of the air and wind chill is below 10 degrees, recess will be held indoors.  We feel that outside activity is vital to the health of children and that they must be dressed warmly enough to be out of doors.  Several adult playground supervisors will be on duty during the noon hour period.  Expectations for student behavior on the playground are shared with the students the first few days of school.  A  committee of PTO personnel and playground aides generated the following guidelines:   

PLAYGROUND/RECESS RULES
Goal:  A safe and positive playground experience for everyone

GENERAL RULES

1)  
Address playground supervisors as Mrs., Miss, or Mr.

2)  
Listen to all adults on the playground.

3)  
Keep your hands and feet to yourself.  

4)  
Use your own equipment on the playground. 

5)  
Use appropriate language on the playground.

6)  
Leave all food, drinks, candy inside the school.

7)  
You will need a pass to be in the hallways or entryway during recess.

8) 
Keep classroom supplies (pens, pencils, scissors) and library books inside.

9)  
No playing by windows or doors.

10)  When recess ends ...

a)  
Line up immediately when the bell or whistle  sounds.

b)  
Be quiet in line (zero noise). Hold all playground balls and wait for supervisor’s signal.

Playground and Playground Equipment Rules
*Playground toys and equipment are to be used for their intended purpose.*

1) Tag is allowed on the field and blacktop.

2) Football games (organized or catch) will be played only on the “field.”

3) Flip Flops are not allowed on the playground.
4) When temps are in the 50’s, students are encouraged to wear a jacket, sweatshirt, or long-sleeve T-shirt.  The visual sign of “Jacket” will be displayed by the doors.

5)  
Playground toys (including balls) are to be kept away from playground equipment and windows.

6) 
Use slides only to slide down in a seated, forward facing, position.  Do not stop in the middle, one student on the slide at a time.  

7) 
Snow, wood chips and sand are not allowed on the slide. 

8) 
Crawl through caterpillar.


9) 
Sit on the 2 blue bars, the blue parallel bars, the red bus, or the red curvy ladder.

10)
Students will walk on the sidewalk.
Swing Rules

1) 
One student on each swing.

2) 
Do not push each other on the swing.

3) 
Students are to remain seated at all times.
4) 
Twisting the chains of the swing, climbing on the frame of the swing set, jumping on or off  the swing, and running under and around the swings are unsafe and should not be done.

Trampoline Rules

1)
Maximum of 4 people on at one time.

Twirling Equipment

1)  
Two people on equipment at one time.

2)  
Students twirl themselves.

Winter Rules

1)  
Snow pants and boots are to be worn to play on snow hill.
2)  
If there is any snow, boots are to be worn to play on playground or field.
3)  
Sliding/Sledding on Hill – is permitted as long as snow pants and boots are worn, and students are not sliding on their feet.
Weather Apparel

Clothing - Students are expected to wear clothes warm enough for the weather. Students need to wear a jacket when the temperature is 50 degrees or lower.
If a student needs to go back into school, he/she needs to obtain permission from the playground supervisor.  Because playground equipment is concentrated on the wood chip area, students are asked to walk in this area to promote safety.  Running is allowed on the field and blacktop areas.

LUNCHROOM:

· Students should take only the amount of food they will eat (Example: taking 10 carrots but only eating 3).

· Students should eat the healthy foods/main entrée prior to eating dessert.

· Students will be encouraged to try new foods put on their trays.

· When parents eat lunch with their child, the child may choose a friend (K-2) to eat with them in the “Guest” section.

· Students are expected to clean up after themselves.

CLASSROOM PARTIES
Classroom parties are generally scheduled in the afternoon prior to recognized holidays.  The instructional teams at each grade level may choose to have students participate in a variety of holiday activities in lieu of holding the traditional classroom party.  

On the October Black and Orange Dress-up Day, costumes are permitted but, as with the black and orange theme, they are certainly not required.  Should students choose to wear a costume, we ask that students change into them during their afternoon recess.  Also, costumes should allow the student to move about freely and any masks should not obstruct the child’s vision.  Finally, costume props such as toy weapons fall under the district’s weapons policy and are not permitted at school.

Some grade levels schedule a variety of activities on this day that revolve around a fall theme.  Several grade levels plan traditional Halloween parties on this day.  Classroom parties are limited to the last hour of the school day.  Your child’s teacher will communicate any special activities to you which may be planned for this day.

FUND RAISERS
We realize that many organizations (Girl Scouts, Youth Sports, Churches) have fund raisers in which Hortonville children are involved.  Because school employees have in the past been put in awkward situations by buying from one child and not another, we ask that children do not fund raise at school.  We thank you for your help on this matter.

PARENT/TEACHER ORGANIZATION – PTO

The purpose of Hortonville Elementary’s PTO is to “serve as an active forum, strengthening communications and involvement, by building a supportive partnership between school, staff, and families, all in the spirit of fun”  Officers for the 2011-2012 school year are:



Andrea Marcks – Parent Representative



Angie Paltzer – Parent Representative



Dawn Lund – Parent Representative



Chris Hanna – HES Staff Representative

Information on the PTO will be published in the Elementary News and the PTO website www.ourhespto.org  Throughout the school year volunteers are needed for various events.  If you wish to volunteer in our school, see your child’s teacher or contact the PTO organization.

Consider volunteering to be a PTO room parent in your child’s classroom and plan on attending at least one PTO meeting throughout the school year.
MOVING OR CHANGE OF ADDRESS
Please notify the school office of any address changes.  Parents can also log on to Skyward Family Access through the www.hasd.org website to update addresses, phone numbers, etc. If you are moving out of the District or changing schools, let the school office know where to forward your child’s records.

EARLY RELEASE INSERVICE DAYS

On early release inservice days, staff members are involved in a variety of afternoon workshop activities.  Students are dismissed from school at 12:50 PM.  

SPECIALS
Physical education, art and music are provided to students several times per week.  Spanish is offered to students in grade 4.  German is taught in Grades 2 and 3.
LEAVING CAMPUS DURING THE SCHOOL DAY
Unless prior arrangements have been made, students are not allowed to leave the school grounds during the school day.

STUDENT COUNCIL
Student council is an extracurricular opportunity for 4th grade students to become acquainted with the government process.  This group participates in decision making for projects to improve our school.

CLASSROOM PLACEMENTS
In developing class lists, the following criteria has been used:

1.
Balancing the ability levels of students so there is a rich variety of strengths in every classroom.

2.
Equalizing class size.

3.
Separating children who have demonstrated personality conflicts that interfere with their learning.

4.
Distributing the ratio of boys and girls.

5.
Configuring classrooms to ensure that students have access to appropriate resource teachers.

We have found that by taking these variables into consideration, it is generally the best way to assure a quality classroom experience for most students.  As a result, special requests for classroom placement are usually not necessary.   Also, while your child may be placed in one homeroom, it is possible for your child to work with other teachers in that unit during the school day.

If a parent does have an educational reason to support a specific classroom placement for the following year, we do recognize the value of this insight into the planning process.  Should you wish to suggest a specific classroom placement for your child, please submit a written statement which contains the reasons why such a placement is important for your child’s education.  The recommendation should include the date, child’s name, his/her grade level for the upcoming school year, the desired teacher, academic and social rationale for the suggestion, and a parent/guardian signature.  All recommendations for the 2012-2013 school year must be received in the elementary office no later than April 30, 2012.  Parental requests for special consideration will be processed in the order in which they are received with priority given to suggestions that have educational reasons supporting the placement.

Please be assured that we will try our best to accommodate these requests but, also, be reminded that due to the need to balance classes, place students together in workable groups, and numerous other variables that must be considered, we are unable to guarantee that every request will be honored.  All parents will be notified of their child’s specific classroom placement in August 2012.

If you have any other questions that were not answered in this handbook please give us a call.  We look forward to a successful school year!
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